
Club Finances

Club Finances

Looking after the 
pennies so the pounds 
look after themselves



Aims of the session

Know how to manage your

income and expenditure

Understand your 

financial responsibilities



Your accounts

UBSport Club Account

• Day-to-day expenditure: 
transport, equipment, 

wages, facilities

• Flexible expenditure

• Accounts run to zero

Guild Account

• Fundraising and social 
activities

• Rolls over every year

• Long-term 
saving/expenditure



Steve Streatfield
Student Group Coordinator



Club Allocations:
£200,000

General Account:
£300,000

UBSport overview

UBSport Investment:
£2,100,000

Club Development Grant:
£500,000



How budgets work

• Must meet income to spend entire budget

• Cannot overspend without bringing in extra 
income

• Expenditure is flexible – to a point

Club Expenditure

Club AllocationClub Income



Your responsibility: track money

Termly development meetings

Monthly reporting:



Club income

1. Membership fees

2. Match Fees

3. Sponsorship

4. Fundraising

Must meet income to spend entire budget

Club Expenditure

Club AllocationClub Income



Fundraising



Paying in money

Pay all money in at Munrow Reception

Can’t accept personal cheques
or

Large amounts of cash

Membership Match Fees Sponsorship Fundraising Kit



Your responsibility: income

Meet membership targets

Bring in agreed match fees

Ensure sponsors honour their contract

Fundraise to the agreed levels



Club expenditure

There is flexibility within the budget –
but not at the risk of committed expenditure

Committed costs

Wages

Facilities

Insurance

Subscriptions

Flexible costs

Accommodation

Equipment

Transport

Vehicle hire



Spending money: internals

• Costs inside the University

– Catering

– Facilities

– Transport

Timescale:
Automatically debited within the first 
few days of subsequent month



Booking transport

For everything else:

• Pick up form outside Sports Development Office

• Take to Transport Services

• Need at least 1 week’s notice

=



Spending money: invoices

• Companies and organisations must first be set 
up on Approved Supplier List

• Invoices addressed to UBSport

• If urgent you need to tell us!

Timescale:
Approved Supplier List – 2-3  days
Payment – as per invoice details



Spending money: credit card

• Used for online and phone payments

• £500 per transaction; £5,000 per month

• Must come into the Sports Dev Office to use

Timescale:
Transport and accommodation: 
As early as possible; minimum of 
3 working days



Spending money: wages

• Claim at the end of 
each term

• Committee must 
initial forms to 
confirm hours

Timescale:
Forms processed Thursdays at 12pm
Payment takes 10 working days



Spending money: claim forms

• Claim within 2 weeks

• Provide receipts

– NOT bank statements

• Countersigned by 2 
committee members

Timescale:
Forms processed Thursdays at 12pm
Payment takes 10 working days



Proof of payment is essential!
Train – copy of ticket

Hotel – detailed invoice



Your responsibility: expenditure

• Claims received within 2 weeks

– Includes referee expenses

• Don’t spend without authorisation

– No guarantee that you will be able to reclaim costs

• Correct receipts used



Common problems

Affiliations

Transport

Incorrect receipts

Time constraints



Aims of the session were…

Know how to manage your

income and expenditure

Understand your 

financial responsibilities



The sooner you 
start fundraising 

the easier it is


